
 
 

Job Description: School Partnerships Manager 

 

About North Carolina Education Corps 

 

NCEC was launched in September 2020 by the North Carolina State Board of Education and Office of 
the Governor to connect caring adults to students to eliminate barriers to opportunity and unlock 
student potential. Now as an independent 501(c)(3) not-for-profit, NCEC partners with schools to 
recruit, train, and coach “corps members” who work for schools as high-impact tutors.  
 
High-impact tutoring is an evidence-based approach to accelerating student learning. As high-impact 

tutors, NCEC corps members provide targeted 1-on-1 to 1-on-3 support to students to extend the 

reach of teachers and accelerate student growth. For now, all corps members work with K-3 students 

to help the students master phonics – a foundational skill for learning how to read.  It’s life-changing 

for students and for corps members. 

 
For more information on NCEC, check out our launch video, program overview, 2021-2022 impact 

brief, and an overview of our growth trajectory. 
 

 

Job Summary 

 

The School Partnerships Manager will serve as a key liaison between NCEC and school partners as 

NCEC continues to deepen its impact and to serve a growing number of students and public school 

units (PSUs) across the state.   

 

This position will assist the Director of School Partnerships with the development of NCEC’s school 

partnership strategy and implementation, manage program implementation with assigned PSUs, 

prepare and update program implementation reports as needed, and monitor program 

implementation to ensure program and PSU partner success. 

 

This position provides leadership in identifying opportunities for program improvement and growth, 

and in representing NCEC with PSU administrators and teachers.  Because NCEC is a high-growth 

nonprofit, the School Partnerships Manager must enjoy working in an entrepreneurial environment 

that is fast-paced, mission-driven, and results-oriented.  

 

We seek candidates from diverse backgrounds with a passion for our mission, drive for results, care 

for students, adaptability, resilience, and humility. A good sense of humor goes a long way too. 

 

Responsibilities 

 

Manage Support for School Partners in Assigned Region 

 

https://www.youtube.com/watch?v=i5rSR0FISJQ
https://ncedcorps.sharepoint.com/:b:/s/Operations/EYULEzBoDw9Ci1-c4AMpGgIByVA6L8j8NfupJoeUTv10qA?e=llUkA1
https://ncedcorps.sharepoint.com/:b:/s/Operations/ETkgbVTqE4NBu6SiRGIrMiMBAyFt0eQ9zILfjv9HJl-BvQ?e=aibKk0
https://ncedcorps.sharepoint.com/:b:/s/Operations/ETkgbVTqE4NBu6SiRGIrMiMBAyFt0eQ9zILfjv9HJl-BvQ?e=aibKk0
https://ncedcorps.sharepoint.com/:b:/s/Operations/EeRJlNIB_IlCua-iuuKGZFwB6SUWfbnrX-gxZx6RL1nliQ?e=ScURRP


   

   
 

●  Serve as primary liaison between assigned PSUs and NCEC 

●  Secure annual partnership agreements with PSU partners  

●  Assist each assigned PSU with planning, monitoring, and adjusting implementation of the 

tutoring program by: 

○ helping the PSU create an implementation plan using the NCEC Implementation 

Playbook and specific NCEC planning and implementation tools designed to ease 

work and ensure tutoring effectiveness 

○ communicating with PSU project lead on a regular basis to provide guidance with 

district and school-level planning, program monitoring and adjusting following the 

PSU’s implementation plan and the NCEC Implementation Playbook 

○ facilitating annual district-level planning meeting for the designated project lead 

○ facilitating annual school-level planning meeting for principals and school tutoring 

leads 

○ facilitating spring and fall program check-in meetings to review fidelity to program 

model and identify ways to adjust PSU implementation and NCEC support 

○ providing additional implementation guidance to PSU project lead as needed. 

●  Support PSUs and school partners efforts to fully engage in NCEC program evaluation, 

connecting them to assistance as needed 

●  Manage a team of Learning Coaches who provide coaching and professional learning to corps 

members in order to build their skills as effective tutors following the NCEC high-impact 

tutoring model, by: 

○ providing supervisory support to assigned learning coaches 

○ troubleshooting any program changes needed to ensure smooth operations and high-

fidelity to model 

○ communicating any changes needed to PSU leaders and/or to learning coaches 

●  Contribute to regular program implementation reports and metrics for the Executive 

Director and Board of Directors 

 

 

Represent NCEC with NC Education Leaders  

 

●  Represent NCEC externally to PSUs and schools, and represent PSUs and schools internally 

to other NCEC colleagues; in such a way that NCEC is renowned for its values  

●  Build and maintain relationships with district and school administrators in assigned partner 

PSUs 

●  Serve as key point of contact for specific staff at NC Department of Public Instruction and 

other partner institutions 

 

Organizational Stewardship 

 

Support team-wide priorities and organizational-wide initiatives. Examples include: 

●  Stakeholder meetings, planning sessions, and partnership pitches 

●  Corps member recruitment, selection, admissions, and matriculation 



   

   
 

●  Team meetings and professional development 

●  Regional events and programming (such as PSU orientation, corps member orientation and 

end-of-year celebration) 

 

Perform other related duties as requested and as responsibilities dictate 

 

Qualifications 

 

Required 

 

●  Bachelor’s degree 

●  At least eight years of professional experience working in or with North Carolina public 

schools  

●  Professional experience designing and managing education programming involving multiple 

partners 

●  Commitment to the mission and vision of North Carolina Education Corps 

●  Ability to successfully set priorities and support and enable sound decision making 

●  Ability to think big, generate ideas, and implement solutions to complex problems 

●  Knack for influencing others toward outcomes through relationship management 

●  Strategic thinker with strong analytical and problem-solving skills, attention to detail, and 

ability to propose innovative ways to achieve organizational outcomes   

●  Technologically savvy, with experience using or proven ability to quickly learn a variety of 

applications and software (e.g., Microsoft, Zoom, and Hubspot). 

●  Excellent communication and relationship-building skills with an ability to prioritize, 

negotiate, and work with a variety of internal and external stakeholders   

 

 

Preferred 

 

●  Experience conducting program evaluation (e.g., formative evaluation, ongoing progress 

monitoring, summative evaluation) 

●  Experience working for or with a non-profit organization 

●  Extensive K-12 classroom teaching and school administration experience in North Carolina 

●  Background or familiarity with K-3 literacy a plus 

 

 

Impact Opportunity 
 

● Contribute to a once-in-a-generation initiative to advance student achievement in North 
Carolina with a whole child and educational equity and opportunity focus 

● Opportunity to contribute at NCEC at an early stage while it’s on a trajectory to become an 
important fixture in North Carolina’s education landscape 

 

Additional Information 



   

   
 

 

This is a year-round, 12-month position. North Carolina Education Corps is based in Raleigh, North 

Carolina. We have employees working in-person in our Raleigh office and remotely throughout the 

state. Our hybrid work policy corresponds with specific job needs and employee locations. Travel 

within North Carolina will be required.  Start Date: December 1 or when filled. 

 

Pay and Benefits 

 

The hiring range for this position is $66,000 - $78,000 per year, depending on experience. The 

position will receive generous company benefits, including company-paid health, dental, vision, life, 

STD and LTD insurance coverages, Flex Spending Account (FSA), 401k with matching, 10 paid 

holidays, paid sick leave, paid bereavement leave, and 15 days of paid annual leave to start. 

 

 


